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B coorBercTBHM ¢ mnonoxkeHusmu Konctutyunu Poccuiickodt ®enepaliuu,
®epnepanpHbiM 3axkoHOM OT 25 nmexabpsa 2008 r. Ne 273-D3 «O npoTHBOAEHCTBUU
KOoppynuuu», pewenueMm npesuauyma Cosera npu llpesunmente Poccuiickon
@epnepaluu 10 NPOTUBOAEHCTBHUIO KOPpyNUUH (r1poTokon or 23 nexabpsa 2010 r. Ne
21) W UHBIMH HOPMAaTHUBHLIMHM TIpaBOBBIMM akTamu Poccuiickoit ®enepauuu,
COepXalMMKM  OrpaHWYE€HHs, 3anpeThl U 00f3aHHOCTH M1  pabOTHUKOB,
IIPUKA3BIBAIO:

Yreepauth Konmeke asruxu n ciyxebHoro noseneHust pabornuko PI'bBYH

VPU PAH cornacHo NpuioKeHHUIO K HACTOSLIEMY TIPHKa3y.

Hupexrop UPU PAH,

AOKTOP UCTOPHYECKHX HAYK 10.A. Ilerpos




[Tpunoxxenue Ne |
K [IpUKa3y

« »
ot OF 77, 207+ N SF- A

KOJEKC 3TUKH U CJIYKEBHOI'O IIOBEJAEHUSI PABOTHUKOB

®epepanbHOro rocyaapersednoro Oroaskernoro Hueruryr Hayku
HucTuTyTa poccuiickoi ucropun Poccniickol akageMun HayK

1. O6mue NoIoKeHHs

1.1 Hacrosiuuit Komexc O3THKM W CIyxeOHOro MNoBeAEHHs pabOTHHKOB
(manee — Komexc) denepaibHOro rocylapCTBEHHOIO OIOMKETHOrO Hay4yHOro
Uncrutyr MHcTUTyTa poccuiickoi ucropun Poccuiickolt akagemuu Hayk (MPU
PAH) (nanee — Muctutyt) ocHoBaH Ha monoxeHusx KonctuTyuuu Poccuiickon
®enepanun, DenepansHoro sakoHa ot 25 gexabps 2008 r. Ne 273-03 «O
NPOTUBOLEUCTBUN KOPPYIUUW», & TaKXKe YCTaHABIMBAIOIIMX B OTHOLICHUM
paGoTHUKOB MHCTHUTyTa oOrpaHuYeHus, 3anpeTsl U O00A3aHHOCTH  MHBIX
(eslepalibHBIX 3aKOHOB, HOPMATUBHAIX MpaBOBLIX akToB [lpesunenrta Pocculickon
Qenepaunu, IlpaButensctBa Poccuiickon PDepepauuu, OpyruxX HOPMATHBHBIX
npaBoBbIX akTOB Poccuiickon  Mepepanuu, BHYTPEHHUX  PEryJssTUBHBIX
nokyMeHtos HMuctutyra, a Takxke Ha OOLIENPU3HAHHBIX HPABCTBEHHBIX
NpUHLMIIAX ¥ HOpMax POCCUHCKOro obiiecTsa U rocy apcTBa.

1.2. Tlonoxenns Konekca pacnpocTpaHsitoTess Ha BCE  CTPYKTYPHBIE
nojpaznenenus MucturyTa.

1.3. 'paxxnanun Poccuiickoit ®emepainuu, mnocrynamoiiuii Ha paboTy B
HUHcTUTYyT, 00513aH 03HAKOMUTLCA ¢ rnojoxeHusmu Komekca u cobjitogaTh UX B
[poLIecce CBOEH 1esTeJIbHOCTH.

1.4. Kaxxnetit paboTHUK MHCTUTYTa HODKEH NPUHUMATh BCe HEOOXOAUMBIE
Mephl JJis1 COOJIIOAeHUs T0JIoKeHuH Hacrosuero Konekca, a Kax bl rpaxiaHuH
Poccuiickont Penepauny Bnpase 0xuaaTth oT paboTHuka MHCTUTYTa noBeeHus B
OTHOIIEHUSAX ¢ HUM B COOTBETCTBHHU C M10JOKEHNUAMU HacTosiwero Kogexca.

1.5. Lensro Kopexca siBnsieTcst yCTaHOBIEHUE 3TUHYECKMX HOPM U TPABUI
CIIy’k€OHOTO IOBe/ieHMsI PAOOTHUKOB I JOCTOMHOIO BBIMTOJHEHHUAMU MU CBOCH
Npo(ecCHOHAaNbHON NesTENLHOCTH, a TaKXKe COEHCTBHE YKPEIJIEHHIO aBTOPUTETA
WucturyTa, obecriedenne enHbIX HOPM MOBENeHHs pabOTHUKOB.

1.6. Kogekc CclyXHUT OCHOBOHM [uiss (OPMUPOBAHHUS JOJDKHOM Mopaiu B
KOJNIEKTUBE, YBAXKUTEIBHOIO OTHOLUEHUS K AedTenapHocTw MHctuTyTa B
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OOIIECTBEHHOM CO3HAHUH, @ TAKXKE CIIOCOOCTBYET TOBBILIEHUIO OOIIECTBEHHOIO
CO3HAHUS U HPAaBCTBEHHOCTH PabOTHHUKOB, HX CAMOKOHTPOJIS. '

1.7. Konmekc mpu3BaH MOBBICUTH 3()()EKTUBHOCTD BBIIIOTHEHUS paOOTHUKAMHU
MHCTUTYTa CBOUX JOJDKHOCTHBIX 00sI3aHHOCTEH,

1.8. 3nanne u cobsonenune pabortHuxom WHctuTyta Konekca sBnseTcs
OJHMM M3 KPUTEpPHEB OLIGHKU KayecTBa ero npodeccroHalbHON AEATEIbHOCTH M
Cily’)K€OHOT0 MOBEIEHUS.

1.9. Hactosumit Kogekc momiexxuT ormyONHMKOBAHMIO Ha OQHULHAILHOM
cadire lHcTUTYyTa B MH()OPMALIMOHHO-TEIEKOMMYHMKAaLMOHHON ceTH MuTepHer.

I1. OcHoBHbIE NPUHLMNBI U IPaBUJIA CJIYKeGHOI0 NOBEeACHHUS
paGoTHukoB MHcTHTYTa

2.1. PabotHukun  MHCTHUTYTa,  CO3HaBasi  OTBETCTBEHHOCTH  IIEpel
rocy1apcTBOM, OOLIECTBOM U IpaxKJaHaMu, 00s3aHb!:

2.1.1. UCTIONHATL  [O/KHOCTHBIE 00s3aHHOCTH J0OpPOCOBECTHO M Ha
BBICOKOM MPO(EeCCUOHAILHOM YPOBHE;

2.1.2. cobnronate TpeOoBaHUs 3aKOHOAAaTENbCTBA Pocculickod Penepaiiuu 1
BHYTPEHHUX PEryJIsiTHBHBIX J10KyMeHTOB MHCTUTYT];

2.1.3. ocyllecTBIISITh CBOIO NESATENBHOCTh B Mpefesax CBOMX MOJHOMOYMH U
MoJIHOMOYMM MHCTUTYTA;

2.1.4. 1p¥  WCHOJHEHHUH [OJKHOCTHBIX OO0S3aHHOCTEH HE OKa3blBaTh
NPEINOYTEHN KaKUM-IM00 NPO(ecCHOHaIbHBIM WM COLMAJbHBIM TIpyNram U
Wucturyram, opraHuzanusM, ObITh HE3aBUCHMBIMH OT BJIMSIHUSL OTACJBHBIX
JOJDKHOCTHBIX JIMI M aIMUHUCTPAaTUBHOIO 1aBJICHUS;

2.1.5. cobnmrofaTe  COLMAJbHYI0  CHPaBeUIMBOCTH M pPaBHOIPABHO
pacnpelenaTh COUMaJbHbIE pPEeCypchl ¢ LeJbl0  paclIMpeHus Bbidopa U
BO3MOXXHOCTEH IJIS BCEX KOHTPAreHTOB, B TOM YMCJIe, I HEUMYIIUX, COUMUATIBHO
YSA3BUMBIX U JAPYTUX JIUL, OKA3aBIIUXCS B TPY/IHOH )KU3HEHHON CUTYyalHH;

2.1.6. uckyouaTh AGUCTBUS, CBS3aHHBIC C BIMSHHEM KaKUX-THOO JMUHBIX,
MMYIIECTBEHHBIX ((DMHAHCOBBIX) M  HHBIX HHTEPECOB, MPENATCTBYOLINX
A0OPOCOBECTHOMY HCIIOJHEHUIO J0DKHOCTHBIX 0043aHHOCTEH;

2.1.7. cobmofaTh  NpM  MUCIONHEHWMM  JOJDKHOCTHBIX  00s3aHHOCTEH
YCTAHOBINICHHEIE (DefepalbHBIMU 3aKOHaMU, UHBIMA HOPMATHBHBIMH MPaBOBBIMU
aktamd Poccuiickoit Menepanuu 1 MHCTHTYTa OrpaHHYEHHUS ¥ 3aIPEThI;

2.1.8. cobmroiaTh HEHTPANbHOCTh, UCKJIIOYAIOINYI0 BO3MOXKHOCTE BJIHSIHUS
Ha CiyXeOHyI0 JesTe/IbHOCTh peliCHMM  [OJIMTHYECKUX [apTHH, HHEIX
00IIeCTBEHHBIX OObEANHEHMNH,



2.1.9. cobmoaaTs HOPMEI Cily>ke0HOM U IpodecCHOHANIbHOM dTHKH, [TpaBuiia
J1eJI0BOT0O MTOBEACHHUS U OOIIIEHNUS;

2.1.10. mposiBATE KOPPEKTHOCTh W BHUMATEILHOCTh K TIpaXKaaHam U
JOJDKHOCTHBIM JIMLAM IpH CYXeOHBIX KOHTaKTax ¢ HUMH; NIPUHUMATh MEPBI 110
HELOMYLICHUIO JIF0OOH BO3MOKHOCTH BO3HUKHOBEHHS KOH(QIUKTa HHTEPECOB;

2.1.11. He [pomycKaTh KOPPYILHOHHOIO [OBEIAECHHUS, B TOM YHMCIE
BO3/IEP>KUBATECS OT MOBEACHUSI, KOTOPOE MOXKET BOCIIPHHUMATBCS OKPYKAIOILUMHU
kaK oOellaHWe WU IMpeNJioKeHHe JNaud B3ATKM JAUO0 KakK corjacue IpUHATH
B3ATKY, WM Kak Ipocsda (HaMmek) o aadye B3ATKH, a TalkKe NPOTUBOLAEHCTBOBATH
JII00BIM TIPOSIBICHUSIM KOPPYIIUKHK ¥ MPoUuM 370ynoTpediiennsam B MnctutyTe;

2.1.12. yBeIOMIIATH [JOJKHOCTHOE JiMO MHCTUTYTa 1O TNpodUiIaKTHKeE
KOpPYNUMOHHBIX U MHBIX IIpaBOHApYILIEHHUH, OpraHbl IIPOKypaTyphl W HHBIC
(henepanbHble rocynapcTBeHHbIE OpraHbl 000 Bcex cilydasx oOpallleHMs K HUM
Kakux-1u00 JIML B LeJsIX CKJIOHEHHS K COBEPLUECHHIO KOpPYHNLHOHHBIX
[IpaBOHApPYLUEHUH; ‘

2.1.13. HezaMenUTeNbHO  YBEAOMJATH  CBOEIO  HEIMOCPEACTBEHHOIO
PYKOBOJMTENsl, & TaK)e JO/DKHOCTHOe uuo. Mucrtutyta nmo npodunaktuke
KOPPYNUUOHHBIX M HWHBIX MpaBOHAPYLIEHUH O CTaBLIMX H3BECTHBIMH (haKTax
KOH(pIMKTAa MHTEpPEeCOB U  KOppPYMNIHOHHBIX TposiBieHHd B MHcTuTyTe,
o0cTosATenbcTBaxX U aeicTBusx (Oe3neiicTBuu) paboTHUKOB MHCTUTYTA U TPETHUX
UL, TTOCIYXXUBLIMX HMJIM CHOCOOHBIX IMOCIYXKUTh NMPUYMHAMHM BO3HHUKHOBEHHS B
MuctutyTe KOH(IUKTA HHTEPECOB W/UIIKM KOPPYILMOHHBIX NIPOABICHMH, a TAKXKE O
NMpUYMHEHUH (BO3MOXHOM MpUUMHEHUH) Bpena MueruryTy;

2.1.14. noBOAUTL /10 CBEJIEHHUS HENOCPEJCTBEHHOIO MM BBILIECTOSAILErO
PYKOBOJMTENS MH(POPMALUIO O TOM, YTO Kakoe-nmubo nuyo npejgiaraet paboTHUKY
MHcTUTyTa COBEPLIUTD HE3aKOHHEBIM, HENPaBOMEPHBIA MM [POTHBOPEUAlLlUi
TpeOOBaHUAM K CIYXKeOHOMY IOBEACHMIO MOCTYIOK MJIM KaKUM-JIMOO HHBIM
00pa3oM HapyLIUTh 3aKoHOJATeAbCTBO Poccuiickoit demepanvu U HACTOSIIMH
Kogzeke, o 1100bIX CTaBUIMX M3BECTHBIX (DaKTaX B OTHOLIEHUM COBEPLIEHHBIX 100
FOTOBAILMXCS IPABOHAPYLUEHUH €O CTOPOHbI JApYyrux paboTHukos WHctuTyTa
(ecin umeromascs uHdopMmanus He TpeOyeT YBEAOMJICHHS COOTBETCTBYIOLIErO
PYKOBOAMTENS corfacHo noamynkram 2.1.13. u 2.1.14. Hactosuero a63aua);

2.1.15.He pasrmamiat ¥ He HKCIIOJIL30BaTh HeHaadexayuM o0pa3om
CBeJleHUsl, OTHECEHHbIE 3aKOHoAaTeascTBOM Poccutickoil Desiepalvi K CBEICHUAM
KOH(QUMIEHLMAIIBHOTO  XapakTepa U cayxebHyio uHpopmaimioo (CBeACHUs
OrPaHMYEHHOIO pacIpOCTPaHEHMs), a Tak)Ke UHbIe CBEJEHUS, CTaBllIke
M3BECTHBIMU B CBS3U C UCMOJHEHUEM TPYIOBBIX 00I3aHHOCTEH;

2.1.16.'5e nomyckaTh OKazaHMs BO3IEHCTBHS Ha CBOMX KOJUIEr B 'LeJsX
[IPUHATHSA NPOTUBO3aKOHHOTO U (MJIM) He0OOCHOBaHHOTO PELICHHUS;

2.1.17. BO3aepKUBaTBCS OT MOBEACHUs, KOTOpOoe Morjio Obl BBI3BATH
COMHEHHE B JOOPOCOBECTHOM HCIIONHEHUM TPYIOBBIX O0sI3aHHOCTEH, a TaKKe
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u3berarb KOHMIUKTHBIX CHUTYalWH, CIOCOOHBIX HaHECTH yiuepd peryTalud Hid
aBTopuTeTy pabotHrukoB MHCcTUTYTa W/KMnu MHeTuTyTy;

2.1.18.He  pomyckaTh  IposBJeHWH  (opmaiu3Ma,  BBICOKOMEpHS,
HEeYBa)KUTEJIHLHOTO OTHOIIEHUs K 3aKOHHBIM Mpoch0am ¥ TpeOOoBaHUAM I'paXiaH B
CBSI3M C MUCIIOJIHEHUEM TPYJOBbIX 00s3aHHOCTEH;

2.1.19. Bo3mepxuBaThcs OT IMyONMYHBIX BBICKa3blBaHUH, CYXIEHUH H
OLIEHOK B OTHOLIEHUYU VIHCTUTYTA, €CiIvt 3TO He BXOJUT B 00513aHHOCTH pabOTHHKA,

2.1.20. cobmonats KOHGMUISHUUAIBHOCTE HHGOPMALMU O KOHTPareHre,
Kacalolencss YCIOBUH €ro >KHU3HEACATENbHOCTH, JHYHBIX KA4eCTB H npobJem,
IIPUHUMATH Meph! 71 ee 00eCIeyeHus;

2.1.21. He Wcnonb30BaTh CiyXeOHOE MONIOKEHWEe Ui OKa3aHHs BIMAHMS Ha
AeATeIbHOCTh [OCYAapCTBEHHBIX OPraHOB M OPraHOB MECTHOIO CaMOyIpaBICHUs,
OpraHM3alui, JOJDKHOCTHBIX JIML, TOCYAapCTBEHHBIX W MYHMUIUIIAJILHBIX
Clly KallldX IPU pelieHHU BOIPOCOB JIMUHOIO XapaKTepa;

2.1.22. yBaXHUTEJIHHO OTHOCUTECS K JACSATENbHOCTH MPEACTaBUTEIEH CPENCTB
MaccoBOM HMH(pOpMaluU 110 MHGOpMHpoBaHUIO obliecTBa 0 pabore Kucruryrt, a
TAK)K€ OKa3blBaTh COAGHCTBHE B [OJYYEHHUH JOCTOBEPHOH HHPOpPMAUUHU B
YCTaHOBJEHHOM NOPSAKE;

2.1.23. mOCTOSHHO CTpeMHUThCs K oOecrnedeHuro Kak MOXHO Oosee
3(QPEeKTUBHOrO U 3KOHOMHOIO paclopsikeHns (UHAHCOBBIMU CPEACTBAMM, UHBIM
MMYLIECTBOM, MaTepHaIbHO-TEXHUYECKUMHU U IpYTUMH pecypcamu MHCTHTYTa,;

2.1.24. He ucnoap3zoBaTh UMyIIECTBO MHCTHTYTa B LeAX, HE CBA3AHHBIX C
UCIIOJIHEHUEM TPYJOBBIX O0sI3aHHOCTEH, a TakKe He INepefaBaTb €ro B TaKuX
LeJIsIX UHBIM JIHLAaM;

2.1.25. cobaronars TIPUHIUIIBI u TpeOoBaHus, YCTAHOBJIEHHbIE
®enepanbapiMu 3aKkoHamMu oT 18 utomst 2011 r. No 223-D3 «O 3akynkax ToBapos,
paboT, ycnyr OTACABHBIMU BHJAMH IOPUIMHECKUX JIML» W oT 5 anpens 2013 r.
Ne 44-D3 «O xoHTpakTHOH cucTeme B cdepe 3aKyloK TOBapoB, padoT, yciyr s
obecrneyeHus: roCylapCTBEHHBIX M  MYHHLUHMIAIBHEIX HYXI» M HU3JaHHBIE B
COOTBETCTBHU C HUM BHYTpPEHHHE perylsTHBHbIE NOKYMeHThl MHcTuTyTa, He
cO3/laBaTh CBOMMH JeHCTBUAMU HeOOOCHOBAHHBIE NPEUMYILIECTBA A1 KaKUX-1100
YYaCTHUKOB 3aKYIIOK.

2.2. PabotHuk HucTuryTa, Halle/lIe HHBIH OpraHMU3alOHHO-
PACIOPSAUTENbHBIMU TIOJIHOMOYMSIMHE IO OTHOUICHWIO K JPYrdM pabOTHHKaM
Wucrutyra, nomxen ObITh Uit HUX 00paslioM IpodeccHoHann3Ma, 6e3ynpedHon
PETlYTALMH, CBOMM JIMYHBIM [OBEJCHHEM [OABATh TPUMEp  4YECTHOCTH,
6€CHpHCTpdCTHOCTH U CIIpaBeJIMBOCTH. .

2.3. PaGoTuuk Wucruryra, HaJEeJEeHHbIN OpraHU3alHOHHO-
PacrOpAAUTENBHBIMIA [IOJHOMOYMAMH 110 OTHOLIEHWIO K JpyruMm paboTHUKam
Hucrutyra:

2.3.1. npMHUMaeT Mepbl MO TNPEINOTBPAILICHUIO W YPETyJIHpOBaHUIO B



KOJUIEKTUBE KOH(MJIUKTa UHTEPECOB, MO MNPENYIIPENACHUIO KOPPYHILUHY, BKIIOUas
MEPBI 110 MPpeJOTBPALICHHIO KOPPYILHOHHO-0MACHOIO NTOBEIEHHS; '

2.3.2, coneiiCTByeT YCTAHOBJIEHMIO W IIOJAEPKAaHUIO B  KOJIJICKTHUBE
31I0pOBOr0 MOPAIbHO-TICUXOIOTMHECKOT0 KIUMaTa;

2.3.3. mpu omnpeneleHHd oOBeMa M XapakTepa I[Opy4aeMo¥ Jpyrum
padorHuKaM MHcTuTyTa paboThl pyKOBOACTBYETCSA NPUHLIUIIAMY CIIPABEINIMBOCTH,
y4yeTa JIMYHBIX U JEJOBBIX KQUeCTB, KBATU(UKALUU U OIbITa TOAYHHEHHBIX,

2.3.4.He J[OMyCKaeT 1O OTHOUICHWIO K [OJYMHEHHBIM pPaboTHHKaM
He0OOCHOBAHHbBIX MPETEH3MUH, a TakxKe PakToB rpy00oCcTU U 6ECTAKTHOCTH,

2.3.5. nposiBniseT 3a60Ty O NOAYHMHEHHBIX, BHUKAeT B KX NpoOieMbl W
HY)XIBI, COJAEHCTBYeT NpPWHATHIO 3aKOHHBIX K OOOCHOBAHHBIX PELICHHUH,
crioco6CTBYeT MPOGECCHOHAIBHOMY ¥ JODKHOCTHOMY POCTY pabOTHUKOB,

2.3.6. okazplBaeT IOAJEPXKKY U IIOMOLIL MOJIOABIM  CHELHaIUCTaM
(c ombITOM paboTHI 10 3 J1eT) B IPpHOOpETEeHUH PO ECCHOHANBHBIX HaBBIKOB,

2.4. PaboTHUKH WUncruryra, HaJleJIEHHbIEe OpraHu3allMOHHO-
PaCTIOPSIAUTENILHBIMU [1IOJIHOMOYUSIMUM 110 OTHOLUEHHWIO K  JPYrMM pPabOTHHKaM,
HECYT OTBETCTBEHHOCTb B COOTBETCTBUHM C 3aKOHOZATe]bcTBOM Poccuiicko
Qenepanuu  3a  pedctBus  unu  Oe3feicTBUS MOAYMHEHHBIX  COTPYIHHMKOB,
HapyLIAIOLMX TPUHLUIIB! 3TUKH U [IpaBUIIa CIyKeOHOrO [MOBEAEHUS, €CIIH OHU HE
TIPUHSINA Mep, YTOObI He TOMYCTUTh TaKuX AeHcTBUH unu 6e3aeiicTBuil.

I11. 9Tuka nosenennst pabornuxo Mucruryra

3.1. Pabotnukun Mucturyra B cBoell  neATENBHOCTH  HUCXOJAT U3
KOHCTUTYLHOHHBIX [10JIOKEHHH O TOM, UYTO YeNOBEK, ero mnpasa ¥ CBOOOALI
ABJIAIOTCS.  BbICLIEH UEHHOCTBIO, M KaXIbIH TIpaXIaHWH UMEET [1paB0 Ha
HENPUKOCHOBEHHOCTh YACTHOM JKU3HM, JIMYHYIO U CEMEHHYIO TalHy, 3alluTy
4eCTH, JOCTOMHCTBA, CBOEr0 A0OPOro HMEHH.

3.2. PaboTHuKH I/IHCTI/ITyTa:

3.2.1. 00s3aHbl coOnofaTh OOLIENPUHATHIE 3THUECKHE HOPMB!I U MpaBUiIa
J€JI0BOr0 IOBEAEHHUS, OBITh BEXIMBBIMH, H0OPOKENATENbHBIMU, KOPPEKTHBIMHU,
NPUHUMITHAIEHBIMYA, BHUMATEIbHBIMHU, [IPOSIBIISITE TEPIIUMOCTE U HEIPeaB3sTOCTb
B OOIEHUH C TpakIaHaMHU U Kojuleramu, pabOTHHUKaMU JAPYyIrHUX OpraHusaiui;

3.2.2. mpu3BaHbl Cr1ocoOCTBOBaTh CBOMM [OBENEHHEM YCTAHOBICHUIO B
KOJIJICKTMBE  HEJIOBBIX  B3aWUMOOTHOUIEHMH,  OTHOLUEHUH  IapTHEPCTBA,
B3aMMOYBa)XEHUS M B3aUMOINOMOIIM, KOHCTPYKTUBHOIO COTPYAHHUYECTBA JPYr ¢
IAPYTOM.

3.2.3. JOJDKHB! MPOSIBIATh YBa)XXEHHE K OOBYAasM U TPAJULHUAM HAPOJOB
Poccun u apyrux rocylapCTB, YUYMTHIBaTh KYJIBTYpHblE M HHblE OCOGEHHOCTH
PasIMYHBIX OTHUYECKUX, COLMANILHBIX IPYNI U KOH(ECCHi;
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3.2.4. 00si3aHBl CTPEMHUTHCS B JOOOM CHUTyallMM COXPaHATb JIMYHOE
JIOCTOMHCTBO, OBITH 00pa3uoM MoBeAeHUs!, JOOPONOPSALOYHOCTH U HYECTHOCTH BO
BCeX cepax oOlIeCTBEHHOM XKU3HY;

3.2.5. nomxHBl u30erarb JIMYHBIX ¥ (PUHAHCOBBIX CBSA3€H, CIIOCOOHEIX
HaHecTH yiep6 UX YeCTH U HOCTOHHCTBY, peryTaiuu MHeTuTyTa;

3.2.6. He [OMYyCKaTh TNPUHSATHS MUK, KypeHUst BO BpeMs CIyXeOHBIX
COBELLaHUM, 6eces;, THOTO CI1YXXeOHOro OOLIEHHS C IpaxaaHaMu.

Kputrka uMerommxcsi HeZloCTaTkoB B paboTe CO CTOPOHBI PYKOBOIMTENLS
WM KOJUIET HOIXKHA ObITh OOBEKTHBHON, B3BELIEHHOW, NPUHLMIIMATBHOW H C
IIOHUMaHWeM [PHHUMATECS TeM paboTHUKOM MHCTHTYyTa, K KOTOpOMY OHa
obparieHa.

3.3.Ilpu wucnosHeHUH TPYROBBIX o0Os3aHHOCTEH paboTHHMkM KHcTUTyTa
BO3/EP>KUBAIOTCH:

3.3.1. ot n060ro BUAa BHICKA3BIBAHMHU U NEHCTBUM AUCKPUMUHALIMOHHOIO
XapakTepa IO MpU3HaKaMm I0Jia, BO3pacTa, pachl, HAUHOHAJIBHOCTH, A3bIKa,
rpaXKlaHCTBA, COLHAJIBHOTO, HMMYILECTBEHHOI'O WJIM CEMEHHOro IOJI0XKEHMUS,
MCXOIsl M3 IOJIMTHYECKHMX HIH pEIMTHO3HBIX MPEANOUTeHUH, poja 3aHATHH U
UHBIX UMEIOLIMXCS Pa3Iniui;

3.3.2. ot rpybocTH, mposiBNeHUH npeHeOpeXUTEABHOTO TOHA, 3aHOCUHBOCTH,
NMPEeAB3STEIX  3aMeuYaHWud, TNpeIbsABICHUss HENpPaBOMEpHBIX, HE3aCHyXEHHBIX
0OBUHEHUH;

3.3.3. oT yrpo3s, ockOpOUTENbHBIX BBIPKEHHH WM peIvuK, JeiicrBuil, or
HEHOPMATHBHOM JICKCHUKH, [PENATCTBYIOIMX HOPMaJbHOMY OOLUEHHIO HWIIH
INPOBOLMPYIOLLHX ITIPOTUBOIIPABHOE [TOBEICHHE.

3.4. PaborHuku Wucturyra JOJIKHBI ObITh BEXKJINBBIMH,
JI00pOXKeNaTeIbHbIMH, KOPPEKTHBIMH, BHUMATEJIbHBIMH U IIPOSIBIISITE
TOJIEPAHTHOCTD B OOILIEHUH C IpakiaHaMHt ¥ KOJIIEraMHu,

3.5. He pomyckaercs o6cyxneHue pabOTHUKaMM HENOCTATKOB M JIMYHOM
JKU3HU CBOUX KOJUIET, *

3.6. [loBenenue paboTHHKa BCerua u npu J0OBIX 00CTOSITENBCTBAX AOJAKHO
OBITH Oe3ylpedHEIM, COOTBETCTBOBATE BLICOKUM CTaHAApTaM MHpodeccHoHa u3Ma
¥ HPABCTBEHHO-3TUYECKUM IpUHIMIAaM. HAYTO He NOJDKHO TOPOUYUTH JENIOBYIO
penyTaLuIo U aBTOPUTET pabOTHHUKA.

3.7. PaoTHHKY MpeANuChIBAETCA: IIOCTOSHHO KOHTPOJIMPOBAThH  CBOE
MOBEJICHUE, 4YYBCTBA K OMOUUM, HE TO3BOJAS JUYHBIM CHMIIATUAM WU
AHTUIATUSM, HEMPUAZHU, HACTPOEHHMIO WIM JAPYXXKECKHM 4YyBCTBAM BIHUSTL Ha
CTyXeOHBle pElIeHUs, YMeTb MpEIBUAETh I[OCJIEACTBHs CBOMX [HeHcTBuil U
pellenu; o0palaTeCss OAMHAKOBO KOPPEKTHO C KOJIeraMy, pyKOBOJACTBOM
HE3aBMCMMO OT UX CJIy:KEOHOTO MM COLMAIBHOTO MOJIOXKEHHUS.
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3.8. B mponecce TenedoHHOro OOMIEHUS AOMKHBI OBITH COOJIONEHDI
clleLyIolye paBuia:

-~ Ha BXOIAIIKME 3BOHKH CJICAYCT OTBEHYATh KAK MOXHO 6BICTp€€, IIpH OTBETE
HAa3bIBaTh CBOEC UMSI,

- [IpY 3BOHKe B noapasneneHus Muetutyra paboTHHKY HEOOXOAMMO HAa3BaTh
CBOC MM U JOJDKHOCTH (MO0 HAUMEHOBaHME TMOJAPa3fe/eHUs), a TaKXKe
[IOMHTEPECOBATLCS, MOXET JIM COOECEJHUK B JaHHBIH MOMEHT YHEIMThL BpEMs
pasrosopy;

- [IpY 3BOHKE B JIpyrHe OpraHu3aluy HeoOXOAMMO Ha3BaTh CBOIO (HaMMIIKIO
M WMs, JOKHOCTH, O3BYUMTh Ha3BaHue MHCTUTyTa, CHOPOCUTH, YAOOHO JIK
coOecelHUKY pa3roBapuBaTh B JaHHBIH MOMEHT;

- 3aKaH4YMBAaTh pas3roBoOp, KakK IIpaBUJIO, JOJIKEH HOBBOHHBLHHﬁ;

- €CJIK  BOIPOC, 1O KOTOpoMy PaOoTHHMKY HeoOXOIMMO CBS3aThCs C
KOJJIEraMH WJIM BHELIHUMU MPEACTABUTE/SIMH He SBJSICTCS CPOYHBIM, CIIELYET
OTAaBaTh NPEAIIOYTEHUE CBSI3HM 10 3JIEKTPOHHOH noute. Eciin ke BOIpoc ABJAETCH
CPOYHBIM, OJHAKO IMpPU ITOM HEOOXOIMMO AOHECTH 10 coOeceAHHKa OONbIIOH
obbeM uHQpOpPMaUUM, TO TejedhOHHBIH 3BOHOK JO/KEH OBIThL IpeaBapeH
3JIEKTPOHHBIM COOOILEHHEM, COAepXalUUM 3Ty HHGOpMALUIO B HEOOXOAMMOM
obBpeMe;

- o0Cy’)KIeHHe ¢ KOJUIeraMy JIMUHBIX BOIIPOCOB, pPelleHHe JIMIHBIX MpobiieM,
a TaK)Ke JIMYHBIE Pa3roBOpEl N0 TenedoHy B pabouee BpeMs pPacLiEHUBAIOTCS Kak
HeperylaMeHTHPOBaHHbBIE TIePEPhIBEIL.

3.9. Ilpu BO3HUKHOBEHUHU KOH(IUKTHOH CUTYyallUH MEXIY
IOAPA3JIENIEHUAMHU, TPUOPUTETHBIM HallpaBIeHUEM pelleHNUs KOHQIUKTA SBJISEeTCS
ydeT unrepecos MIHCTUTYTa B LiesioM.

3.10. Beemnu#t Bun paGoTHHKOB MHCTHUTYTa MNpPH HCHOJHEHUM HMHU
TPYAOBBIX O0SI3aHHOCTEH, B 3aBUCHUMOCTH OT YCIIOBMHM WX MUCIIOJIHEHWUs, JOJDKEH
CriocoOCTBOBATL — YBAXUTEJNLHOMY  OTHOLIGHWIO  rpaaaH k  ViHcruryry,
COOTBETCTBOBATE 06meanH51T0My JIeJIOBOMY  CTUJIFO, KOTOPbIA  OTIMYAIOT
OHULIUAIBHOCTD, CIAEPKAHHOCTE, TPAAULMOHHOCTH, AKKYypPaTHOCTH. PabOoTHHKU
Mucrutyra cobmonaioT pazyMHYIO JIOCTaTOYHOCTE B MCIIOAB30BAHUM KOCMETHKH,
FOBEJNIMPHBIX U3EIUN U UHBIX YKPAILLeHHH. ‘

1V. 3akaounrebHble N0JI0MKEHHS

“«

4.1. Ecnu y paboTHuka MHCTUTYTa BO3HMKAIOT 3aTPyJHEHHUs B OTHOLICHUH
MOHMMaHus NubO mpuMeHeHust nojoxeHud Kopekca, oH BripaBe o0paTuThes 3a
KOHCYJIbTallMeH (pasbsiCHEHUsMHU) K CBOEMY HEMOCPENCTBEHHOMY PYKOBOJUTEIIO,
a TakKe K NOJDKHOCTHOMY Jully MHcTuTyTa 110 npodunakTike KOppyMnUHUOHHBIX U



UHBIX IPaBOHAPYILUEHHH,

4.2. PykoBoaurenu BceX YpOBHEM He UMEIOT [paBa CKpbIBATH OT
BBILIECTOSIIETO  pPYKOBOACTBA  (DaKThl  HEHAIJIeXKALEro  MCMNOJHEHUs  UX
NOIYUHEHHbIMU — paboTHHKaMui MHCTUTYTA TPYROBBIX 0043aHHOCTER.

4.3. PykoBomuTenu BcexX ypoBHeH MHCTHTYTa He JOJIKHBI JIOMYCKAaTh
npecienoBane paborHukos MHCTUTYyTa 3a yBeJOMIIEHHE MM HHGOPMHUPOBAHKE
COOTBETCTBYIOLIETO PYyKOBOAUTENS, IpeAycMOTpeHHoe HacToawuM Koxexcom. B
TO e BpeMsi HeoOXOAMMO IpecekaTb Jr00ble MOMNBITKH PaclpOCTPaHEeHUs!
3aBEOMO JIOKHOH HH(OpMAUUU, HENPOBEPEHHBIX HJH HENOATBEPKAECHHBIX
GakToB ¢ LENpl0 ONOpo4YUThL paboTHUKa WHcTHTyTa, HE3aBUCHMO OT €ro
JOJKHOCTH.

4.4. Ha paborHuka MHCTUTYTa HE MOXKET ObITh HAJIOKEHO AUCLHILIMHAPHOE
B3BICKAHHUE 3a MpefocTaBjleHue nHpopMauuu o HapyweHun Konexca, 3a KpUTHKY
PYKOBOAUTENST WK KOJLIEr 110 00CTOSTENLCTBAM, NPELYCMOTPEHHBIM HACTOAILMM
Konexkcom.

V. OtBercrBenHocTh paborhnnka UueTuryTa
3a HapyuwieHue Kogexca

5.1. Hecobnronenne Kopexkca MoXeT TIPUBECTH K JUCLUIIMHAPHBIM
CaHKLHAM ~ BIUJIOTh OO YBOJIBHEHHUS - B COOTBETCTBUHU C JEUCTBYIOLUM TPYLOBLIM
3aKOHOAATENBCTBOM PD U joKanbHbBIMU HOPMATHBHBIMU aKTAMH.

5.2. B cnyuasix, npefycMOTpEHHBIX (elepalbHbIMU 3aKOHAMM, HapyUleHHe
nonoxeHudt Kopexca Breder mnpuMeHerue K paGoTHHky WHcTuTyTa Mep
HOPUANYECKON OTBETCTBEHHOCTH.



